1 PLANGERE WRITING CENTER 1*
ENROLLMENT INFORMATION
SUMMER 2007

At the Plangere Writing Center, students receive individualized and directed assistance to
develop their reading and writing skills. The primary goal of the center is to move students
toward independence in these skills. At the Writing Center, you will meet once or twice** a
week with a tutor who will work closely with you to improve your writing and address your
assignments for your writing class. The goal is to help you learn to read closely, develop
critical reading skills, revise your drafts, and correct your errors on your own.

At the Writing Center, the tutor will NOT “do” the work for you, “correct” your paper, or act
as a proofreader or style-checker. Rather, the tutor will work with you to help you learn
how to revise, complicate, and develop your readings of texts. Thus, the most productive
tutoring sessions are those for which you are prepared. Before each session, make sure
you have completed and thought about the reading and assignment. If you are working on
a rough draft, bring your instructor’s and/or peers’ comments. You must come to EVERY
session with:

your textbook.

your current assignment.

rough and final drafts of papers (with your teacher's comments).
an extra copy of the draft on which you are currently working.
all of your notes and materials from class
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Although one of the primary activities at the Writing Center is working on drafts of papers, it
Is important to attend even on days when you do not have a rough draft or an assignment.
DO NOT skip a session because you feel you are all “caught up” with the work for your
writing class. Instead, plan to come to every scheduled session to work on your reading,
writing, and critical thinking skills.

The Writing Center is free for summer school students. In order to sign up, you must make
a commitment to attend at least once a week for five consecutive weeks. If you sign-up
later in the semester and can only be scheduled for four or fewer sessions, you can miss
no sessions. There is no such thing as an “excused” absence at the Center. If you miss two
sessions, you will be dropped from tutoring and will have to re-enroll. We suggest that you
make every attempt to attend all sessions. If, however, you are unable to attend, please
notify the Center (732 932-1149) 24 hours in advance. This notification is NOT an excuse.

*PLEASE NOTE: You will meet with your tutor for 80 minutes every week. If you sign up
for first period (9:00 a.m. — 9:40 a.m.), you will have two 40-minute sessions per week.
Every other period meets once a week for 80 minutes.

To sign up, fill out both sides of the attached form and bring it to the Writing Center office,
Murray Hall, Room 304, Monday through Thursday, 9:00 a.m. to 6:00 p.m.



For  Tutor:
Office Day: M T W TH

Use Per.: 1 2 3 4 5 6
Only  Dates:
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Please fill out both sides of this form. We need all of this information in order to complete your
registration.

LAST NAME: FIRST NAME:

RU ID #:

PHONE (DAY): (EVENING):

E-MAIL:

COLLEGE:

(] Rutgers [0 Douglass (] Livingston [0 Cook

(1 University College [J Mason Gross [0 Engineering [0 Pharmacy

(1 Other:

COURSE:

[J 100 Basic Composition [J 100R Basic Comp. w/ [J 101 Expository Writing
Reading

[0 201 Research in the Disciplines. [0 203 Business Writing Essentials

[0 302 Scientific and Technical Writing [0 303 Business Writing

[J Other (provide course title and dept.):

COURSE SECTION # (if a Writing Program course):

INSTRUCTOR (first & last name):

TO THE STUDENT: Please describe what you would like to work on at the Writing Center.

TO THE INSTRUCTOR (Optional): Please comment on what you would like this student to work
on with the tutor.
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Please use the grid below to indicate the times you are available for tutoring. Write 1, 2,
or 3 in the boxes that correspond to your top three choices. Please think carefully about
your choices in regard to when your class meets, when rough and final drafts are due,
commuting time between campuses, etc.

Monday Tuesday Wednesday Thursday

1* Period*

9:00 a.m. —
9:40 a.m.

9:50 a.m. — 11:10
a.m.

3" Period

1:30 a.m. —
12:50 p.m.

4" Period
1:10 p.m. —
2:30 p.m.

5" Period
2:50 p.m. —
4:10 p.m.

6'" Period
4:30 p.m. —
5:50 p.m.

*|f you sign up for the special 40-minute first period, you must attend tutoring twice a week.
Please rank the TWO days you wish to attend.

| have read the guidelines and understand that by signing up for tutoring | am making a
commitment to attend my sessions regularly and on time. | understand that if | miss one
out of five sessions or any out of four or fewer sessions, | will be dropped from the
Writing Center.

(Signature)
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